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Before the interview: 
· Review interviewee’s organization webpage, or other files available about their work. Prepare at least 2 examples of the organization’s activities to prompt interviewee about, if/when needed. 
· Open interview protocol and risk/protective factor slide. 
· Send interview reminder. 

After the interview:
· Write interview memo.
· Send interview thank you note. 
· Save audio recording to Box folder. After saving the audio recording to Box, delete recording from the computer. 
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Thank you for taking the time to speak with me today. I have two goals. First, as the new Prevention Coordinator at ICASA, I want to get to know more about your work. Second, I want to take your perspective and work into account as we plan for a symposium. The purpose of the symposium is to bring people together to create a primary prevention agenda for sexual violence prevention across our state. 

How are we doing on time? I have us down to meet until [time]. Does that work for you? 

	If short on time, focus on highlighted questions. 

As part of our interview, I will ask you about different prevention activities and partnerships you might have. Please note that this information is just to help me better understand prevention, and to help our team plan an in-person symposium in the spring. For example, if you share about a difficult partnership or an activity that did not work out, I won’t tell other partners about your story. Instead, I might share what I learn with you today in a de-identified way. 

Before we get too far – could I record our conversation? I just don’t take notes fast enough to capture everything you say. I would only save the audio file, and I would share the audio file with people who are helping us plan the symposium. We might transcribe it using automated software. 

If no: Totally fine. I want to talk with you either way!
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We are particularly interested in primary prevention. Primary prevention is when you stop something before it happens. For example, primary prevention of sexual violence is preventing someone from ever perpetrating.  Sexual violence prevention can intersect with efforts to prevent or respond to other social problems. 

There are a lot of important things happening across our state in the world of prevention – and we don’t know everything that everyone is doing. We’d like to better understand what people in organizations like yours are thinking about and working on. 

We know that your agency does [ACTIVITY], [ACTIVITY], and [ACTIVITY], and believe you would bring a valuable perspective to defining and expanding prevention efforts.

What is your agency’s approach to primary prevention? What are your most important current prevention efforts?

You may be aware that there are many risk and protective factors related to sexual violence prevention. 

Share screen: LIST RISK AND PROTECTIVE FACTORS

Which of these does your agency address? In what ways?

· For each that they endorse: What’s an example of your organization addressing this factor in the last year? 

I’ll ask you more about those activities in a moment. First, broadly, how do you see your work directly, or indirectly, addressing sexual violence prevention? 

If they pause or report no connection: It’s okay if you have not explicitly made this 
connection. Based on our conversation now, do you have thoughts about potential connections?
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Thank you. Next I’d like to talk more about your prevention activities. Earlier, you mentioned [give example from risk/protective factor reflection]. Who do you partner with in [their reported prevention activity]?

When they report a partner: What about that partnership was helpful? What about that partnership was difficult? 

When they do not report a partner: How could collaborations strengthen your efforts?

What successes have you had related to ________ prevention activity?

What barriers have you faced in the implementation process?

Sometimes, nonprofits, grassroots groups, and other groups/people will tackle similar problems, but do so while working pretty independently. Have you noticed that other groups or people in your community are, in a way, duplicating prevention efforts? 

In what ways have you engaged with any grassroots or community groups that are organizing to engage in community improvement efforts?
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In what ways (if at all) have you worked with ICASA?  
· What went well? 
· What would you like to do differently?


What role could ICASA and/or other state agencies play in supporting your work?
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We are planning a symposium in March on DATES. Our hope it to bring together partners to set a statewide agenda for sexual violence primary prevention in the state of Illinois. What might make attending a symposium like this most useful and exciting to you? 

What kinds of things might you want to learn at a symposium? 

What might you want to share? 

What kinds of activities could be beneficial? 

Thank you so much for your time! This has already been helpful. Is there anything else you’ve thought of as we’ve been talking about prevention in Illinois that you would like to share? Do you have any questions for me? 
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Try to write a memo within 24 hours of each interview. When you write a memo, set a timer for 10 minutes – the memo shouldn’t take longer than this. 

1. What was interesting or surprising in this interview? 

2. In what ways was this interview similar to other interviews (i.e., something that you are starting to hear across many interviews)? 

3. What did this interview inspire you to learn more about? Is there anything you learned or experienced in this interview that could change the way you conduct future interviews? /

4. What is something you heard in this interview that you would like more people in the state to know about? 

5. How, practically, might this interview inform planning symposium efforts? 

